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So you want to scrapbook digitally?  GREAT choice!  This tutorial will show you the basics of 
Photoshop Elements 6, and walk you through the steps of adding a photo, some background papers, 
elements and type.  Here’s what we will end up with: 
 
 

Layout Credits: 
Kit: Raspberry Limeade by ScrapKitty Design 
Available at http://www.digitalscrapn.com 
Font: Typewriter TPC 
 
 

 
HOW TO USE THIS TUTORIAL –  
If you’ve never used Photoshop Elements before, you 
will want to print this out or keep it open in another 
window and follow along as you work.  If you are 
coming from another program, or an earlier version of 
PSE, or if you’ve used this tutorial before and just 
need it to remind you, then follow the highlighted 
instructions for quick use! 
 
1. RUN the Program:   Click on the program icon on your desktop, or go to the START menu, choose 
programs, and find Adobe> PhotoshopElements6.0 .  When you open it, you will get a screen like 
this: 
 
 

 
CLICK on the EDIT button 
 
 
 
 
 
 
 
 
 
 
 

 
 
Then you will be taken to the main workspace – it looks like this: 



 
 
I’ve noted on the illustration above some important components of the workspace.  Before we go 
further, let’s look at the tools we will be using: 

 
The Move Tool  is used to select items on your 
layout and move them around, as well as resize 
and rotate. 
 
The Marquee Tool  is used to select portions of 
items.  Note the little black triangle at the bottom 
right of the tool symbol.  This means there are 
other tools hiding beneath!  Click on the tool 
symbol and hold, and a flyout menu will show 
you what else is there.   
 
The Type Tool  is used to add text to your 
layouts. 
 
 
 

 
Note the two color blocks at the bottom of the toolbar.  The top one is your foreground color .  The 
bottom one is your background color .  You can reset these to black and while by clicking the little 
B&W boxes in the lower left corner.  To change a color, click on the colored square, and you will get a 
colorpicker window.  We will not need to do this for our first layout though! 
 
 
 
 
 
 
2. Set up your Workspace:  
  
 



 The default settings are fine, but be sure your Layers and Effects palettes  show at the right 
as in the illustration above.  If they don’t, go to Window , and choose Layers .  You can show the 
Effects palette the same way. 
 
 Now choose your Move Tool  by pressing V.  Your Tool Options bar across the top will look 
like this: 

 
Click the Show Highlight on Rollover  box so there 
is NO checkmark in it.  The other two boxes should 
be checked.   
 
 
 

 
Last thing, but a VERY handy one many digiscrappers don’t know –  
Go to Edit>Preferences>General – and click in the box labeled Zoom with Scroll Wheel . 

 
 
This will let you zoom in and out quickly with your scroll wheel on your mouse!  Easy Peasy! 
 
 
HERE WE GO!! 
3. Find a Background:   If you purchased a kit, you will have ‘papers’ or backgrounds in it.  If you do 
NOT have a kit, you can visit my New Scrapper Page and download my samplers 
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To find your papers, go to File>Open. 
 
To select more than one paper to open, hold down the CTRL key, and click on all the papers you 
want to use.  I’ve chosen 3 papers from ScrapKitty Design’s Raspberry Limeade kit. 



 
 
Then press the OPEN button and the papers 
will open in your workspace like this.  Note 
the three papers are visible in the bin at the 
bottom.  
 
 
 
 
 
 
 
 
 
 

 In the work area, my windows are layered – if you see something like this below, then your current 
window is full screen . 

 
You need to click the little box in the top right 
corner (middle of the three icons) to show your 
windows as layered.   
 
 
 
 
 
 
 
 
 
 

 
Choose the background you wish to use for your layout, and minimize the rest by clicking on the little 
line in the top right corner of the paper’s window.  You will still see these papers in your bin! 
 
4. Get a Photo!   File>Open>  navigate to your photos, and 
choose one.  If it opens in full screen mode, click the little 
box top right to layer your windows.   
 
Since I don’t want to use the whole photo, I will select a 
portion of it. 
 
5. Choose your Marquee tool  either by clicking on the 
icon, or pressing M. 
 
Click and drag to outline a portion of the photo.  To keep to 
a perfect square, you can hold down the SHIFT key.  If you 
dislike your selection, press CTRL+D to deselect , and 
try again.  When you have it the way you want, press 
CTRL+C to copy. 
 



6. Change to your 
background 
window by clicking 
on it, or double 
clicking on the 
paper you want in 
the bin.  Then 
press CTRL+V to 
paste the photo 
onto the 
background.   
 
Note the each 
layer shows 
separately in your 
layers palette, the 
photo on top of the 
paper! 
 
Now you can 

close your photo window, we’re done with it. 
 
 
7. SAVE AS… now is a good time to save your work under a new name.  If you save as the paper 
name, you will be saving your photo with that paper.  So go to File>Save As and name this layout 
something that is meaningful to you.  You want to leave it as a .psd file for now to preserve your 
layers. 
 
 
8. Add the other papers  – we will ‘cut out’ squares of the other two papers exactly as we did the 
photo: 
 

double click on the paper 
in the bin to make it the 
active window. 
 
Choose your Marquee 
Tool  (if not already 
chosen) by pressing M. 
Click and drag to select a 
portion of the paper. 
CTRL+C to copy 
Change to your layout 
window by clicking on it or 
double clicking on it in the 
bin. 
CTRL+V to paste. 
 
You will notice that the 
program always pastes on 
TOP of the existing layers.   

 



 
 
To move a layer up or down in the stack, click on the space nest to the 
layer name in the Layers Palette, and drag it down to where you want it. 
 
 
 
Now our layers are in the right order!  But I want the paper at an angle to 
the photo… 
 

 
 
Choose your Move Tool  by pressing M. 
 
You will see the ‘bounding box ’ appear around the 
paper.  This is the dotted lines and little squares (called 
handles) on the edges of the paper.   
 
If you don’t see the bounding box, or it’s around the 
wrong item, click on the layer in the layers palette that 
you want to work with. 
 
To change the size of the paper, move your cursor over 
one of the corners – it will change to a double straight 
arrow.  Click and drag, and the paper will change size 
as you drag.  When you are finished dragging, hit 
ENTER or click on the green 
checkmark that appears at the 
bottom right of the bounding box. 

 
To Rotate the photo, hover your cursor just off one of the corners.  It will change to a curvy arrow.  
Click and Drag to rotate the paper.  When you are finished, hit ENTER or click on the green arrow 
again.   You can also rotate by clicking on the little circle at the bottom of the bounding box and 
dragging.   
 
Once you have ‘cut out’ and pasted both papers, and resized and rotated the paper layers, it’s time to 
go find some elements! 

 
 
9. Get Elements: 
Go to File>Open  and choose the 
elements you wish to work with.  Hold 
down the CTRL key to choose more than 
one, then press OPEN. 
 
All the elements you chose will show up in 
your bin. 
 
 
 
 
 



 
 
10. Move Elements to Layout: 
Click on the element and Drag it onto 
your layout!  Once it is there, you can 
close the element’s window.  
 
Do this with both elements, we can 
move them later.  Right now we just 
want to get them onto the layout. 
 
 
 
 
 
 
 
 
 
 
 
 
11. Move and Resize Elements: 
 
Click on the corner handles of the bounding box and 
drag to resize. 
 
Click anywhere on the element and drag to move. 
 
 
 
 
 
 
 
 
12. Add Title: 
 
 For this layout I’m using word art made for a crop.  
You can use individual letters from an alphabet to make 
your own title.  The process is the same –  
 
File>Open>  choose your file, or files 
Click and Drag  to your layout 
Move and resize – see instructions in step 8 above. 
 
 
 
 
 
 
 



13. Add Journaling: 
 
 The only journaling I’m adding to this layout is the date.  You can add as much or as little as 
you like! 
 
Choose your Type Tool by clicking on the icon in the toolbar, or pressing T. 
Your Tool options bar will look like this: 

 
 
Change the Font, Size and colors as you wish.  Just click on the down arrows to get your options. 
 
Move your cursor to where you’d like to start typing and click.   
You can always move your type later, don’t worry if it’s not where you want it. 
 
You will see a text cursor like this: 

 
 
Start typing, and you will see your type appear.  
Don’t worry if it’s not the way you want it, we can 
change it later! 
 
 
 
 
 
 
 

  Once you are done typing, you will see the little 
green checkmark in the Tool Options  bar.  Click 
that to ‘commit’ the text (tell it you’re done typing!) 
 
Choose your Move Tool  by pressing V. 
You will see your bounding box return.  Now you 
can resize or rotate the text. 
 
 

 
TADA!!  You’ve made your first layout!!  Now we need to Save and Share! 
 
 
 
 
14. How to Save and Share: 
 
There are three ways to save your layouts: 
 



 
 
Layered – go to File> Save As and choose 
.psd from the dropdown menu.  This is for 
when you discover that MAJOR typo and 
need to change something!  (Or if you decide 
you hate it and want to mess around…) 
 
 
 
 
Flattened for Printing  – FULL RESOLUTION 
– go to File>Save As and choose .jpg (JPEG) 
from the dropdown menu. You will need this 
version to print the layout unless you are 
printing at home on your own printer. This 
makes all the layers into one – you will not be 
able to change anything! 
 
 
 

 
Flattened for Sharing  – LOW RESOLUTION –  
You will want a MUCH smaller version of the layout for sharing on the internet – emailing and 
uploading to galleries.   
 
Before saving, you need to resize.  
Keep in mind, every gallery has it’s 
own size requirements.  I will give 
you the information I use when 
making low-resolution versions of 
my layouts, it works for me most 
places. 
 
To Resize : go to 
Image>Resize>Image Size , and 
you will get this window: 
 
Click on the Resample Image  box 
at the bottom, leave set at Bicubic. 
This unlocks the Pixel Dimensions 
boxes at the top. 
 
Now change the Width to 600 and 
you will see that the Height changes 
too!   
 
Your  Document size will change 
too, see image below: 
 
 
 



Notice your image is 2in x 2 in at 300 pixels/inch. 
If you printed it, that’s the size it would be.   
 
BUT –  
on a computer monitor or TV screen, images are 
viewed at 72 pixels per inch.  A 600 pixel image 
will be 8.33 inches!! 
 
SO – all you have to worry about is the number of 
pixels in your image.  3600 to print, 600 to share. 
 
 
To Save Resized Image for Sharing : DON’T 
FORGET TO CHANGE THE FILENAME!!   Since 
you’ve changed the size, it’s a good idea to 
indicate that in the filename.  Some people add 
600 to the end of the filename (Friends600.jpg), I 
like to just add SM to the end (FriendsSM.jpg). 
 

Now you can Save As… a JPEG file, just like we did above.  This will be a much smaller file, suitable 
for email or gallery posting! 
 
 

Have fun!  Join us at http://www.scrappersworkshop.com for more great 
learning opportunities.  We have tutorials and classes, as well as a selection 
of tools for you to work with!   
 
Happy Scrapping!! 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 


