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Creating Your First Layout!
By Jennifer Lieberenz

Congratulations!  You have chosen to use PhotoShop  as your digital scrapbooking program.  In this tutorial,
you will learn how to
create your first basic
layout.  The screenshots
here are from PSE5, but
should be similar to
ANY of the PhotoShop
products with some
slight adjustment.  The
goal of this tutorial is to
teach you the BASICS
of photoshop and the
commands you will
frequently use when
creating layouts.  So
let’s begin!

Image 1

Image 2
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Image 1 and Image 2 above will help you understand some basic terms and tools used in this tutorial.  Image 1
shows some main descriptions of where useful portions of PSE are found.  Image 2 shows you some of the basic
tools we will be using in this tutorial.

Here we go!

1. Before opening any of your scrapping papers or elements, you need to create a blank document to create
your layout (a.k.a. lo) on.  Consider this your scrapping canvas.  To create a blank page, left click on the
File pull-down menu, then New, and then Blank File.

Image 3

2. Most individuals will scrap on a
12x12 page, meaning 12 inches
across and 12 inches down.  Fill in
each field in the New dialog box.  
Most important are the following (for
12x12): width and height=3600 pixels
(or 12 inches), resolution = 300, color
mode = RGB Color, and background
= transparent (or your choice of
color).  Click ok to create.

3. NOW comes the fun part.  We are Image 4
going to pick a paper for the
background.  There are many ways
to do this.  If you are not using a
Windows version where you can
view thumbnails, or even if you
ARE, a great way to choose is to
open ALL the possible papers you
can work with.  As you open them,
they will appear in the photo bin at
the bottom of the screen (See image
1 and Image 4).

4. Choose which paper you would like
to use for your background, then
click on it in the photo bin.  That
paper will appear in your screen.

5. Go to your Tool Bar and select your Move Tool (See Image 2).  As you move your mouse, you will see
that your cursor has become a pointer arrow with plus sign next to it (see Image 4).  This confirms that
your Move Tool is selected.  

6. Now we are going to MOVE your paper over to your blank file we created earlier.  Make sure that you
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can see the blank file in your Photo Bin.  That is important.  Now, left click anywhere on your paper and
drag (which means click and hold—do not let go) it down and drop (let go of the left click) on the blank
file.  The Untitled Document will appear in your screen, with your chosen paper covering the empty
background.  CONGRATULATIONS!  You just learned how to “drag and drop”  between files!  YEA.

7. Close all of the unused papers AND your used paper for now (you can always reopen them if you need
to later).

Image 5
8. Time to get our photo.  Go

to File then Open.  Browse
to find your photo and open
it.  It will open into its own
document file AND will
appear in the photo bin. 
Now in your photo bin you
should have two
things...your scrapping
document and your photo. 
REPEAT what you did in
step six to move your photo
ONTO the scrapping page. 
Your photo will be in the
MIDDLE of your scrapping
page now (See Image 5).

9. Looking at the photo, you feel you want it BIGGER.  This is easy to do.  We still have our move tool
selected.  With the move tool selected, you will see that there is a “bounding box”  around the photo. 
This is a “dashed” box with little squares on each corner and one on each side.  To resize your photo,
simply left click on one of the corner boxes and drag out until the photo is the size you want.  DONE.

Image 6

10. Lets fancy up the page a little.  Lets go open
some elements.  Do the same thing you did
when choosing your papers.  Open the
elements you think you may want.  As you
open them, they will appear in your photo bin. 
When ready, drag and drop several of them
onto your page following the procedure in step
6.  They will all drop right into the center of
your lo...that is okay to pile them up (see
Image 6).



4

Image 7

11. When the elements you want are on your page, it is
time to move them around.  Your move tool is
STILL selected, so simply left click on the element
you want to move and drag it to it’s new position. 
Keep going until you have all the elements and your
photo to about where you want them.  You can also
RESIZE any of the elements as needed by repeating
the procedure in step 9.  

12. Once you have your elements moved around, you
may discover you have an element that ISN’T
working.  Like my pink fuzzy heart in Image 7.  To
delete the unwanted element, look over to your
Layer Palette (See Image 1).  Click on the layer with
the unwanted element (in this case the pink fuzzy
heart) then either hit delete OR click on the little garbage can button on the Layer Palette button bar. 
And that pesky unwanted element is GONE.  

Image 8

13. Well, everything is in place but your journaling.  So
NOW let’s add our Title and our journaling.  The first
step in adding any kind of text to a page is to select the
Type/Text Tool on the Tool Bar (See Image 2).  With
the Type/Text Tool selected, hover your mouse at the
top right corner of the area you would like your text to
appear.  Left click and DRAG down and to the right
until your text box is large enough for your desired
journaling area.  Let go.  Select a font style and size on
your Tool Options Bar (see Image 1) and begin typing. 
When you are done adding text to that box, click
anywhere OUTSIDE of the text box, preferably on the
“gray area”  next to your scrapping page.  This will get
you out of your text box. 

14. Add a Title to your page in the same way.  You may wish to change the font and font size to make it
bigger and different than your journaling. 

15. Click on your Move Tool and move things around one final time to get the layout the way you want it. 
With your move tool selected, your text will now be treated like a graphic, too, and you can move that as
well.  Or even size it if you want.

16. NOW we get to save the masterpiece.  It is best, just in case, to save it first in the “ layered”  full-size
state.  That way if you see a mistake, you can easily change it later.  Click on File then Save.  Type in a
name for your file.
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Image 9

17. Obviously, you will not be able to
upload such a huge layout to any
website, plus it is in photoshop format. 
So, now comes the fun part.  We are
going to flatten the file, size it, and
resave in the jpg format.  To flatten
your layout, click on the Layer pull-
down menu, then Flatten Image. 

18. Now you need to resize your image so
it will be small enough to upload.  To
do this, click on the Image pull-down
menu, then Resize, and finally Image
Size.  In the Image Size dialog box,
make sure the bottom three options
(Scale Styles, Constrain Proportions,
and Resample–Bicubic) are marked. 
Then fill in the following:

Width: 600 pixels
Height: 600 pixels

The document size should
automatically change.  Click ok.

Image 10

19. Now we are going to resave your layout
at it’s new size and in .jpg format.  Click
on the File pull-down menu, then Save-
As (do not click on Save...this will be a
SEPARATE file from the original).  In
the File Name box type the name of your
layout if it is not already there.  Then in
the Format box click on the little down
arrow and select the JPEG format (as
seen in Image 10).  Then click Save.

Image 11

20. When the JPEG Options dialog box
opens, select the Medium Image Quality
(or type in 5–see Image 11) then click ok.

21. YOU ARE DONE!  You are now ready
to PRINT and/or UPLOAD!  See those
tutorials for more help!


